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Security ItifOraiatiGii 



cmsioRAL EnAff MBaczaa->o/si 

DAEE ! Ih April 1953 

t 0845-'-(945 boure 
HiACS : o/si Coof erenee Room 

AiEEEaanAacEt I 


25X1 A9A 


HBIUm: 


25X1 A9A 


25X1 A9A 


1 . 


brelfed tbe gpoap on the statxis of (^t's activities 


In coDnectlm vitb Soviet KLectrcmagnetlc Warfare. 


2. 


advised that 


ccuBultant, 
' is to make an 


wLU he in the office this entire ve^. 
independent study of the vhole OSI eareer service and tj uinirig proffram. 

25X1A9A 3^ 

25X1 A2D1 for st^port of 


I advised the gro ip of a directive froa DD/l calling 
| a contlaulns coosoHdation of 
intelligence of the Soviet hierarchy. The DCI has accorded a 
priority to this project. OSI’s reqpooslhility for support of this 
OCX project mans helng on the lookout for changes In personnel, 
institutions, ministries, etc. which nl^ reflect essentall shifts of 
power of the three top men In the Soviet hierarchy. IPS, 

is OSI's action zoan on this project; and any eppropriate Items ~al^ to 
he STdimitted to him. 


25X1 A9A 


i7 "• [ 

Ifenagemant 


-.announced that the Agency is initiating a Records 
Jtrogram with the ohjective of providing the Qeneral Services 
Administration a sanitized records disposal plan and record's Inventcny 
hy_juy 195^ . An apwopriate training p rogram (three to four hours a 
we^for se^ weeks) is starting today. | |hES hcen 

is attencQ]^ this 


"BF 


designated as OSI Records MBaagaaent Officer 
training program along with four other meadsers of <»I. He will he 
operating for Dr. Chadwell and will s^seguently sxurvay this pTOhlem 
with the division administrative officers, it is isportant that whole 
hearted cooperation and support he given this program. 


25X1 A9A 5, I I announced that In the near future f I. 

Organization and tiethods Division, is to undertake a survey in OSI of 
the distrihuticn and Tztillzation of clerical persotmel. This is in 
sx^pport of 031 FI -195^ 'S/O review whlcdi will he made within the coming 
month. 


25X1A5A1 

25X1A5A1 


25X1 A9A 


25X1 A9A 


25X1 A9A 
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9?iX1APA 6. I Istiggiested that OSl esdeavor to olstata infomatioa oo 

the eoUeetlcA reqvdreiaeats of the Soviet tpy ring ree«atly eoaproolsed 
in Weetem CkomuBQr. It was agreed that Qperatloaaa Staff vUl InfonoaUy 
earolojr a the poaaiblllty of ohtslnlng tbia informtlan frcm FI (Colonel 
25X1 A9A I priw to the siQnlaalaa of fomnal requlremaota. 
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TO? All Slvlsicai a®! Chiefs, SI 

Sfldl; Assiets«t Dria'set©!:, Scioafclfie 2&!.iell.ie^^ace 

afatwsfy fc of s Kecords IfeoagsESsal; Progr®st» 


1« !Eise piarpos© of tibis HjgMafsaidsssi is 1;o iiifox'si yo^i 'thsrts el fee* ive 
tasMdlately, there is est^lieteS thrcrueho'iifc QSI m active Becorc^ 
Mmssgesmt Program. 


25 X 1 A 9 /^ 


2. prc@rtaa |irovi<i®s txs ■^th e» c^portiaaity to usei a wSstj- \ 

tool of office maa^eraeait ^^Meh will enable ns to psrfTcsii ow taelito STfe 
only vith far si^rior efficiency budi also with great fij^jancial a wls: ps 
to the .Ageacy. prograja is heirs established throu^oiit C.£A eM 
otlisr awersBJSBJSt departa^ts in order to 3si»rov© the stardards aed 
proee^-ures with resist to tlie creation cS records j tbs ca^nissstlon, 
miatmsnce end use of current recesrds; snA the disposition oi those 
ree<a?dB bo loager needed for everyday iiee. 

1 ■ctroflEraiR trill be carried out in the Agsicy throu^ tiie 

desig^tir^^^S^ice of an Area Becords (^cer. I teve desigr .tad 


;Boom X515 ’'K" Buiit^^jag, 


as tSiS C^'C 


Eecoords Officer, and be will wsrk v3.tb that officer wMcb tlie Wvialc 
m& E5taffa dcsi^te @n tbelr Area Records Officer^, po-rted oi'-,, 

that the respective Division and Staff /idaiiBistrative Officcjrs wo^ild r>e 
^ell qualified fee* this posit 1cm. 

Services Office baa over -all Ag®cy respemsi bill ^y 
for establlebis^ standards aai guides to see that this ■, 

successfully carried emt, end a rspresesitettve of ttet Office wil.4. %c -h 
with us in carryli^ otib this pre^aa in- GSI. 

5. I hes-rtily eadorse this program and am desirous of its emai ^st 
coos?erati<m will be the Im to the success thi ^ 


25 X 1 


25 X 1 A 9 A 5 . [ 


— 1 Sms scheduled a ffiseting with your :hi 

4" BuUdiag at l£00 hours on Friday, 15 May 1953, ®o tf^at 


tlcB to our Ae«=y aofl tbe sortloulorly «loi« jrOi>.o« g » ■ 

dlBCUssed. It is requested that you have! 1 infaxmlly 

aotified of your desisted c^icers. 




25 X 1 A 9 A 

25 X 1 A 9 A 
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